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 How to insert a new course? 
 
 
New courses can be added to the Course Database by clicking on the “Add a 
Course” link located on the home page. Course organizers will be prompted to 
enter information about their course such as a title, the location, registration date, 
start and end date, modules, contact details etc… 
 
Once all the relevant information has been entered, course organizers need to 
press the “Add Course” button to send the information to the Eurogentest Course 
Database administrators. 
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 What will happen after I have inserted a course? 
 
 
Your course needs to be reviewed by the Eurogentest administrators before it 
can be made visible to other users on the system. This is to ensure that all the 
information available on the system is accurate and complete. 
 
After you have clicked the “Add Course” button to submit your course, the 
administrator receives your course’s details, reviews them and validates the 
course. 
 
Once your course has been validated, you receive an email of notification from 
support@eurogentest.org to let you know that your course has been accepted 
and is now available to other users on the Course Database system. 
 
 
 
 What happens when the registration date for my course has expired? 
 
 
Once the registration date for your course has passed, you receive an email of 
notification from support@eurogentest.org to remind you that you will no longer 
be accepting applications from students after this date and to remind you that if 
you are offering further courses of this type, or other courses not yet posted on 
the Eurogentest site, you can submit the course details again to the website. 
 
 
 
 How can I find a course? 
 
 
You can browse the list of courses displayed on the home page to see what 
courses are currently available. You can sort the courses by Course Name or 
Host Institution, simply by clicking the corresponding headers above the table of 
courses. 
 
The courses are displayed using a paging system in order to increase the 
processing speed of the system and to allow you to navigate through the courses 
easily. You can also choose how many records per page should be displayed 
(e.g. 10 records per page, or 25, or 50, or 100). 
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Alternatively, you can find a course by using the search facility provided on the 
home page. To search for a course, you have to click on the link called “Search 
for a Course” and enter all the required search criteria when prompted. The 
system will return the most relevant courses based on your search criteria. You 
can sort the search results by Course Name and Host Institution and use the 
paging system to navigate through the results. You can also choose how many 
records per page should be displayed (from 5 records per page to 20). 
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Once you have located a course of interest, simply click on the course name to 
view the course details. 
 

 


